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Dear Reception Parents & Carers, 
 
Following the Prime Minister’s announcement in March, schools have been closed to the majority of 
pupils.  We are now being asked to prepare for a possible phased re-opening to a wider group of 
children, including Reception pupils. Sources indicate that the Government will make a final decision 
on this on May 28th.  
 
In order to prepare for possible wider re-opening, the Headteacher has to assure themselves that 
the re-opening can be done safely for both children, parents and staff, and undertake an exacting 
risk assessment. 
 
We are in the process of completing our risk assessment, and have an outline plan for how the phased 
return will work for Reception children at Greensted Infants. 
 
Our risk assessment shows that only 10 children can safely be seated in any classroom at a time, 
therefore their class sizes will be capped at 10.  The children will operate in a ‘Bubble’ with one 
teacher and one teaching assistant. The teacher may not be the child’s normal class teacher, although 
we will endeavour to arrange this.   The children will stay in their Bubble all day.  Each Bubble will 
have their own classroom and outside play area and will not mix with any other children.  
 
The children will be offered to come to school part time, either on a Monday and Tuesday, or 
on Thursday and Friday.  School will finish at 1.30pm in order to all for thorough cleaning of 
classroom resources on a daily basis and deep cleaning of the classroom inbetween ‘bubbles’ of 
children on a Wednesday.   
 
Timings at the start and end of the day will be staggered to avoid different groups of parents 
meeting on the playground. Children should be brought to school wherever possible by 1 parent only, 
and Must line up, with their parent, by the entrance to the classroom, at a distance of 2 metres from 
the next parent and child.   Children are not to play in the playground whilst waiting for school to 
open.  They must stand in line with their parent. Government advice is that parents walk or cycle to 
and from school with their children wherever possible.  
 
Children will be welcomed into school 1 by 1, wash their hands and have their temperature taken.  Any 
child or staff member with a high temperature will not be allowed into school on that day.   Children 
or staff with any other symptoms will not be allowed in school, or sent home as soon as symptoms 
begin to display.  Self isolation guidance will then be given.  All adults and children are now entitled to 
be tested should they display COVID19 symptoms.  The roller towels have been taken out and 
replaced by paper towels. 
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Children will be seated at desks which have been placed 2 metres apart.  They will have their own 
pack of pencils, scissors, rubber etc which will be used by only them.  Children are not allowed to 
bring their own stationary into school.   Children should bring a water bottle to school each day, as we 
will not be able to access the water fountain. 
 
The children will be taught a focussed curriculum, based on English, maths, as well as PE & PSHE to 
support their physical and mental well being.  There will be no assemblies.  Social distancing will be 
observed at all times that it is practically possible.  School’s risk assessment states that if any child 
persistently, wilfully breaks social distancing rules, then the school place may be withdrawn.  
 
Handwashing will be timetabled throughout the day.   There will be additional cleaning in place for 
sinks and toilets at lunchtime, and any shared resources will be cleaned by staff at the end of the 
day.  
 
Children can bring a packed lunch or stay for school dinners.  Lunch times will be staggered to allow 
for social distancing in the Hall, and where possible children will be supervised at lunchtime by one of 
their Bubble staff, but this may not always be the case.  
 
At the end of the day, one adult per child should queue in the designated area and the children will be 
released one by one.  Parents should leave the school site as quickly as possible, walking with their 
child by their side.    
 
If parents need to contact the Office, they are asked to telephone on 01268 552535 or email 
admin@greensted-inf.essex.sch.uk.  Parents should only visit the Office in an emergency and only one 
parent should enter the foyer at a time.  Any parents waiting to enter the Office should queue by the 
office windows at a distance of 2 metres.  
 
If children require first aid during the day, this will be administered by a member of staff from 
their Bubble.  The adult will wear a face mask and disposable gloves. Government guidance says that 
children should not wear face masks.  
 
During this time, we will not expect children to wear school uniform – some parents will probably want 
to wash their children’s clothes as soon as they get home to avoid any possible contamination, and it is 
unrealistic to expect that uniform will always be dry and ready for the next day. 
 
Unfortunately at this time, we are unable to offer Breakfast Club or After School clubs as this will 
require mixing with pupils from other Bubbles.  
 
If you would like your child to return to school, please email admin@greensted-inf.essex.sch.uk 
by 9am on Tuesday 26th May.  You may express a preference for either the Monday / Tuesday 
Bubble or the Thursday / Friday Bubble, and we will do our best to accommodate this.   
 
Parents are free to choose whether returning to school is the right choice for themselves and their 
child, and we respect that choice completely.  Parents will not be fined for not sending their children 
to school at the time. Parents who have been receiving free school meal vouchers will continue to 
receive these if their child does not attend school.  The website will continue to be updated every 
Friday with work for your children to access, and staff will continue to contact you on a weekly basis 
to offer any support and advice that you need – although this may not now be your child’s class 
teacher.  
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If your child does not re-start initially and you then change your mind, please contact the office by 
the Thursday and your child will be allocated to a Bubble for the following week. 
 
Once we have a clear idea regarding numbers, children will be allocated to a Bubble and we will be in 
touch with a start date and school timings to allow for a staggered start and finish to the day. We 
will start different year groups on different days during the week beginning the 1st June. Operating 
in this way will enable us to offer a maximum of 20 places per class of 30, alongside an additional 2 
key worker groups. If more children than that wish to return to school, then we will have to  
re-organise the Bubbles and will inform you accordingly.  
 
If you have any further questions please speak to your child’s teacher, or feel free to phone the 
Office.  Obviously these are unprecedented circumstances, but we will do our best to answer! 
 
Sending you very best wishes to you in these exceptional times. 
 
J Farrow 

 

Mrs J Farrow - Headteacher 
 


